[image: image1.jpg]MITESTONE-TITLE




“Our Vision is Your Success”


Pre-Settlement Checklist
□ 
Fax or email legible Sales Contract with Addenda and Purchase Title Order Request to Milestone Title (301) 459-4510.

Baltimore City/County:  Obtain all Ground Rent information from seller if applicable.

DC Properties:  Notify Milestone Title immediately if the property is an investment property in the District occupied by tenants within the last 12 months.
□ 
Advise Milestone Title of the deposit, commission split and administrative fees to be collected.

□ 
For Condominiums, advise Milestone Title if a parking space conveys, and if so, the cost and parking space number. 

□
Notify Milestone Title if the Buyer(s) are first time homebuyer(s) in the state of Maryland.

□ 
If a Power of Attorney is to be used by either Buyer(s) or Seller(s), advise both Milestone Title and the Lender prior to closing and fax a copy to Milestone.  Bring original to closing for recordation.

□
Remind Buyer(s) to fax a copy of the homeowner's insurance binder and paid receipt to Milestone Title and the Lender.

□ 
If applicable, fax Termite Inspection report with invoice to Milestone Title and the Lender. Bring original to closing.

PLEASE NOTE: If the report reveals infestation, the Lender will require proof of satisfactory treatment. If the report reveals damage, the Lender will require repairs to be made by a licensed contractor along with a letter that stating that the repairs have been made and the property is "structurally sound."

□
If applicable, provide Homeowner's Warranty application to Milestone Title for inclusion on HUD-1.

□
Fax any unpaid invoices and payoff information to Milestone Title for inclusion on HUD-1.

□
Remind Buyer(s) to bring certified funds or a cashier's check payable to Milestone Title for settlement charges to closing.
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